
CEREMONIAL DOCUMENT REQUEST 
FROM

THE HONORABLE KEISHA LANCE BOTTOMS

Will the event or occasion be held in Atlanta? Does the person reside or is the organization located in Atlanta? 
If no, document cannot be processed. 

Please check one :  

Phoenix Award
Welcome Letter

Condolence Letter
Birthday Letter

Recognition Letter
Congratulatory Letter

Support Letter
Recommendation Letter

Expected turn-around time for all approved requests is 30 days.  
MOC REVISED 5/29/18

Mayor’s Office of Communications
Suite 2500
55 Trinity Avenue, SW 
Atlanta, Ga 30303 

Attn: Ceremonial Documents
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